(< candeno

Your step-by-step guide to setting
up your company on Candeno

Do you need help setting up a
company profile, a job posting, or a job
alert?

G candeno

.. . Don’t hesitate to reach out to Candeno
Recruiting easier — they’re ready to assist you at:
than ever before +45 3137 97 74

Create a job posting on Candeno's platform and get candidate matches -matC hSU on rt@ca n denO .Com

instantly. No waiting or uncertainty

Information about internships including assignment completion, internship
periods, and requirements and expectations for internship companies: Get an

internship from UCN

Read more about other collaboration opportunities: Collaboration with UCN Candeno X 4

) QOver 75,000 users have used
\ Candeno

2% app.candeno.com/company-registerfea35de8a-acb6-487d-9e04-18bedBaf0ca1

Change language

C candeno e

Loginas a student - Login as acompany - Create an employer account

We need a little info before you find the perfect match for the position

Create as a business  —>
Company Name

Candeno

Country of the company

Select a country

Company ID Number

Log in or sigh up on Candeno

First Name
John
“ Last Name
candeno * o - boe
Get connected through Candeno  © ) *
Hi Email

info@dinmail.dk

‘Thank you for registering Company name on Candenol To complete the

registration and got stared, please activate your company using the lnk below.
o N P v pany using Phone number

After activation, you will receive a welcome email with your login details. Select... 88 88 8888

Select your role
If your company is already registered on Candeno, you should contact your

Candeno representative or an already registered employee from your

organization, so your user profile can gain access to the company's shared data. Language

Select your language

If you have any questions, don't hesitate to contact our live chat for assistance.

| accept

Candeno's terms and conditions of use.
Best regards,

Create Company
candeno

Already have an account? Log in

Klosterport 4E, 2. sa, 8000, Aarhus C, Denmark

You will then receive an email with a link Fill in the information about your
to activate your company profile company and the person creating the
company profile
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You are almost ther:

Company location

Welcome to Candeno, John Doe

il out the necessary detais in your company profie to become
instantly visible on the platform. Wel walk you through each step
50 you can get tarted quicky and easiy.

Company location

Instant match

Optimize your visi

000 Aarhus ©

Bagk - Continue >

When you click the link in the email, your Here, you specify your company’s
company’s digital onboarding on Candeno will location
begin

andeno ndeno skip
You are almost there! You are almost there!
cte tart eed to com
using the platform and connect with candidates. the platform an
Location Location
Company location Describe the company Company location
Size of the company size size
Specify the size of the company Size of the company Size of the company
Choose size B I U @& fomas v |E =
Description
Describe the company
< Back - Continue > < Back - Continue >

Here, you specify the number of Here, you can introduce your company to
employees in your company potential candidates
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Complete the company profile.

Complete your
company profile

ndeno 0 i

You have the opportunity to

optimise your profile and make it

more attractive

Complete profile
You are almost there! & You are aimost there!
Upload company logo Youjust need i detais Congratulations! Your profile is now You just need to compiete the fina detais to start
using the piatform and c c " active Using the piatform and connect with cancidates.

Where would you like to start?

Complete your
company profile

Company location

Company location

You have the opportunity to
ptim fle and make it
more att Size of the company

Drag file in or Cho Size

Size of the company

Complete profile

Description

Descriptio

Describe the company Describe the company

Find future
employees

090
Upload company logo Create a job posting or a job agent
and immediately reach o to
matching candidates.

Upload company logo

Find matching candidates

< Back - Continue > - Finish >

Upload your company’s logo here After the onboarding flow, you can
1) complete the company profile

Company profile & o ¢ Company profile & [ )

Find out more al

522 Welcome to Candeno Find out mo
name name
By clicking *Accept, your company confirms that you accept
ana commit to comply with Candeno's terms of use. We
encourage you to read our full terms of use, where you can Drag fi CrEiloly
find detailed information about rights, responsibities, and {
expectations.If you have any questions or concerns, please 3 s
eel ree to contact our Compliance department at
compliance@candeno.com.
Con Company name
An Please read our full terms of use here. [ Arhus 522 10-50 employees
(=] ‘
Company discription
compa pany discrip!
Job posting (J:)b posting
©)
You ht
Benefits s
Benefits 2

Improve your company profile by showcasing
the perks of employment at your company.

T

Accept the terms of use You will then be taken to your
company page, where you can
complete your company profile.
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Find future employees.

10

<candeno

i+ Search agents

€ candeno

4 Job postings

Find future

deno

employees
Create a job posting or a job agent
and immediately reach out to
matching candidates.
&
Congratulation:i:::r profile is now Find matching candidates

Where would you like to start?

ocation
Complete your
company profile

Company location

size

Size of the company

Description

Describe the company

Find future
employees Logo

Create a job posting or a job agent Upload company logo
and immediately reach out to
matching candidates.

Find matching candidates

After the onboarding flow, you can
2) find future employees

Recruitment o o

Search agents @ 0 agents Q search. Create search agent ‘

Q Create search agent

You have no search agents
The job alert is hidden from
candidates

Recruitment o Q

Job postings ® Ojobs  Q Search Create job posting ‘

B Create job posting

The job posting is visible to

.
candidates

You can either create an active job
posting or a job alert
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Search agents and job postings

T~
What is a job posting?

A job posting is an effective way to promote an open position and attract
relevant candidates. It includes a description and key details about the role,
and it is made visible to job seekers on Candeno.

Job postings are ideal if you want to reach candidates through a public listing
that they can find and apply to on the platform.

At the same time as the job posting goes live, a search agent is automatically

created. This means you're not only waiting for applications - you also get
access to a selection of matching candidates you can reach out to directly.

/\
What is a search agent?

A search agent is a tool that lets you browse relevant candidate profiles
without publishing information to job seekers.

You can set specific criteria to narrow down your search and receive a
carousel of matching candidates you can contact directly.

A search agent is ideal if you want to review potential candidates without
publicly posting a job or actively advertising an open position.
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Create a job posting

:andeno Recruitment Ia} Q

Job postings @ 0 jobs Q search... Create job posting ‘

B Q Create job posting

4 Search agents
998 User management

You have no job postings

2 Help

Create job posting

You'll be able to create a job posting right away

Recruitment Al -
© Type of posting Emplo pe bsting
What type of candidate are you looking for the position? v
Job seeker
Candidates, whether unemployed or
employed, who are locking for jobs
) L

H

Job seeker Students £

Candid ther unemployed or Student s, part-time O]

emj are looking for jobs jo oration

Students

Students seeking internships, part-time
jobs, or project collaboration

Next, you choose the desired candidate type for the job posting.
This can be either unemployed or employed candidates looking
for a job, or students seeking internships, student jobs, or project
collaborations
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Create job posting — job seekers

00
{ At
° Grusteionpostna ]
‘What type of candidate are you looking for the position?
Job seeker

Candidate ther unemployed or

employed, who are looking for jobs
\ J

(=)

In this case, you select job seekers as the
candidate type

Recruitment 0@

00O

Select employment type

Part-time

MMMMM

JJJJJ

Next, you choose a type of employment Then, you create the specific job posting
with all the required information
(introduction, criteria, experience,
education, driver’s license, details, and
media). When you click continue, you will
see an overview of candidates
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Create job posting - students

What type of candidate are you looking for the position?

Q| e

eker

In this case, you select students as the
candidate type

Recruitment

Select employment type

Next, you choose a type of employment

Students

Students seeking internships, part-time
jobs, or project collaboration

00

Then, you create the specific job posting
with all the required information
(introduction, criteria, education,

experience, driver’s license, details, and

media). When you click continue, you will
see an overview of candidates
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Create a search agent

Recruitment fay e
Search agents @ 0 agents Q Search.. Create search agent ‘

{2 Search agents Q

Create search agent

You have no search agents

Create a search agent to view matching candidates without posj#§ an

Create search agent

You create a job alert

Search agent
Name of the search agent

Type of employment

State the type of employment for the position and whether you wish to be presented with candidates who are interested in different types of

employment.

Give the search agent a title”

Write the title for the search agent here

Select employment type*

Nothing selected

in other

[o] Only the selected employment type &

Include all types of employment &

You fill in the information in the job alert (position, work type, location,
experience, education, and employment type). After that, you will see an
overview of candidates
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